


BETHEL CHURCH STEWARDSHIP PACKET

Welcome to Bethel Church! As followers of Christ, our vision is to be “Responding to the Heart of 
God; Transforming the Heart of the City, the Nation and the World.” One of the many ways the Bible 
tells us that we do this is by striving to become good stewards of all that God has given us, both of 
our talents and financial resources. Even as King David praised God for Israel’s generous gifts for a 
new temple (to be built by his son Solomon), he acknowledged God’s sovereignty in that giving when 
he said, “Everything comes from you, and we have given you only what comes from your hand.” 
(1 Chronicles 29:11)

In this packet, you will find all you need to know about finances at Bethel, how things are managed 
and how you can partner with us as we, like the servant in Jesus’ parable of the talents, seek to be 
“good and faithful” servants of all that God gives us (Matthew 25:14-30).

God bless you and we thank you in advance for your generosity.

The Elders and Deacons of Bethel Church.



FINANCIAL COMMUNICATION

It’s important to us to bring clear communication to the Bethel congregation as to how the finances 
are handled during the fiscal year.

BULLETIN | Throughout the year we provide an update on the year-to-date givings in our bulletin. 
The update includes the total givings to the General Fund and the Build Fund compared to what the 
budgeted amount is. We will note if we are running at a surplus or a deficit. 

Also, during certain times of the year when there are special approved projects requesting funds we 
will also update you on the amount needed vs the amount given. 

ANNUAL REPORT | Each year an annual report is prepared and made available to the congregation. 
In the annual report you will find a copy of the budget vs. actual report for that year, along with a copy 
of the new budget for the coming year. Copies are available online.

DEACONS’ BOARD | In the Annual Report you will also find an update from each main ministry 
team, including the deacons, who are responsible for the financial concerns at Bethel. 

BUDGET | Each year the Deacons’ Board puts together a budget for the coming fiscal year (Bethel’s 
fiscal year is May 1st to April 30th). They work along with the staff, elders and ministry teams in put-
ting together this report. The draft Budget is then made available to the congregation and a Pre-An-
nual Meeting is held, where members can come with any questions or concerns. The budget is then 
voted on and approved at the Annual meeting held in June each year. 

For more information please contact the office at 613-542-2990 or bethel@kingston.net



DONATION ENVELOPES

In order to assist our tellers and envelope steward we strongly encourage individuals/families to sign 
up for donation envelopes. Doing so saves time with recording and tracking donations and also
ensures more accurate record-keeping and receipting. 

HOW TO SIGN UP
To sign up for an envelope number please e-mail Heather Losier, our Envelope Steward at 
ghlosier@start.ca with the following information:
	 • First and last name(s)
	 • Phone number
	 • E-mail address
	 • Full mailing address including postal code

Once Heather has received your information she will e-mail you back with your envelope number and 
will indicate when you can pick up your specific envelopes from the mail boxes in the front foyer. 

HOW TO REQUEST MORE ENVELOPES 
It is very simple to receive more envelopes once you start to run low. There is a purple slip included 
with your envelopes that you can submit at any time with your offering in the offering plate on a Sun-
day morning. The request will be passed on to Heather. If the slip is misplaced you can e-mail Heath-
er directly and request more envelopes. 

CHANGE OF INFORMATION
If any of the information that you provided to Heather changes please email her ASAP with the new 
information. This will ensure that you will receive your tax receipt. 

BETHEL ENVELOPE STEWARD
For more information please contact Heather Losier directly at ghlosier@start.ca or 613-417-0417.



APPROVED GIVING CATEGORIES

Below is a brief explanation of the categories you see on the offering envelope, so that you may 
best decide how you wish to designate your donations:

GENERAL FUND | This is Bethel’s main fund, out of which come our bill payments, employee 
salaries, payments to our missionaries i.e. everything that runs Bethel day-to-day. Needless to say, 
it is the largest part of our annual budget.

BUILD FUND | This is the fund which is being used to pay off the mortgage related to the construc-
tion of the west wing. To assist in helping pay off the debt, we encourage you to designate up to 5% 
of your donation towards this fund. However, this is optional, and of course, just like all donations, you 
are under no obligation whatsoever. 

CURRENT APPROVED PROJECTS | These are “official” special projects that come up over the 
course of the year. Unfortunately, if you donate to any project that is NOT a “Current Approved Proj-
ect” we may have to return the money to you or deposit it to the General Fund as we are not permit-
ted to issue tax receipts for it otherwise. In other words, if you wish to make a donation to another 
charity that may be associated with Bethel Church, then it is best to make it directly to that charity. 
Our approved projects include:

• Constance Lake First Nation - Bethel’s National Focus: You are able to give towards this minis-
try throughout the year; the majority of information about upcoming trips and ministry needs will take 
place during the summer and before Christmas. Teams travel to the community 2-3 times a year and 
you can learn more about this ministry by contacting Mark Kotchapaw - markkotchapaw@gmail.com
• Honduras - Bethel’s World Focus: You are able to give towards this ministry throughout the year; 
the majority of information about upcoming trips and ministry needs will take place in September, 
with trips in February and May. For more information about this ministry please contact Ken Vissers - 
kenvissers67@gmail.com
• Bethel House Ministry: is a ministry of Bethel Church providing safe, supportive, transitional 
housing for men recovering from alcohol or drug addiction. You are able to give towards this ministry 
throughout the year - support will go towards any urgent needs (repairs to the homes, etc). For 
specific requests please contact the office - bethel@kingston.net.

Monies donated to these special projects can only go to these special projects. For more information 
please contact the office at 613-542-2990 or bethel@kingston.net. If you wish to give to one of our 
partnerships please contact them and give to them directly. 



TAX RECEIPTS

Please note that tax receipts for the previous year’s donations will be issued by (if not earlier) 
February 28th. The tax receipts will only be issued for amounts of $15 or higher. 

Bethel would like to send tax receipts via e-mail. Please make sure that we have your current 
e-mail address. This will help lower the costs of printing/envelopes/stamps. However if you would 
prefer to receive your receipt in paper form, please send your request to  Heather ghlosier@start.ca.

IF YOUR INFORMATION CHANGES
Please let us know if your information changes (email, phone number, full mailing address) at any 
time throughout the year. This will ensure that your tax receipt is sent to the correct email/address.



PRE-AUTHORIZED DEBIT

We are excited to announce this voluntary program where your donations are automatically 
withdrawn from your bank account and sent to Bethel at certain times of the month. 

WHAT ARE THE ADVANTAGES OF SIGNING UP?
• It’s free!
• No more cheques to write! No more stamps and envelopes!
• You no longer have to worry about ensuring we receive a donation when you are away
• It’s a safe and secure, easier way to ensure more accurate financial tracking for you and for Bethel

ARE THERE ANY ADVANTAGES FOR BETHEL?
• A better ability to plan financial stewardship because of the consistency in donations
• Better tracking of donations
• More consistent donations during times such as summer when donations tend to drop off because 
of holidays, etc.

HOW TO SIGN UP | Simply fill in a “Pre-Authorized Debit Agreement” form and hand it in along with a 
void cheque from the account you’ll be using. If you will be donating two different amounts on the two 
dates per month, please fill in one form for each date.

ONCE SETUP | Once you are signed up we will arrange to have our bank receive the debit infor-
mation from your bank, and an e-mail will be sent to you to confirm all is set up and the date the first 
withdrawal will take place.  Once per month (on the 1st and/or the 16th, depending on which you 
choose) your bank will send the funds you’ve allocated directly to our bank account. As always, you 
will receive a charitable receipt for all your donations in a given year by February 28th of the following 
year. 

APPROVED-PROJECTS | You can submit a “Supplementary Pre-Authorized Debit Request” form 
for a one-time donation to the program of your choice. See approved projects list on page 4. 
Of course, in those cases you are also still free to simply hand in a separate cheque (please use 
your appropriate donation number on the envelope - if unknown please e-mail bethel@kingston.net 
for the number).

CHANGE OF INFORMATION | If any of your information changes please simply contact the office 
as soon as possible with the new information. 



PRE-AUTHORIZED DEBIT 

CANCELLATION | If at any time you wish to opt out of the program you are free to do so. 
Simply hand in a “Pre-Authorized Cancellation Debit Request” form. Please note that it may take up 
to one month for the cancellation to be processed. Once your request has been approved you will 
receive an email to confirm. 

ANY ISSUES | If at any time a mistake occurs please contact the office right away and we will 
ensure everything gets cleared up as soon as possible.

FORMS |  All forms needed to set up, change, cancel and make supplementary requests are avail-
able online at http://bethelkingston.com/stewardship/. We have also provided the setup form in this 
packet and is available in the front foyer.

If you have any questions or require more information please contact the office at 
bethel@kingston.net or 613-542-2990.



 
 

 
 

                       PRE-AUTHORIZED DEBIT AGREEMENT
I wish to support Bethel Church through a pre-authorized donation. 

I hereby authorize you to debit my bank account (please attach a VOID cheque) for the amount 
stated below on (circle one or both): 

the 1st of the month      OR      the 16th of the month

 (NOTE: if you are having a different amount withdrawn on each date, you must complete a 
separate form for each). 

(PLEASE READ CAREFULLY) I understand and accept the following: 
- my bank account will be debited on the stated dates, or on the next business day, until such 

time as the authorization is revoked or modified 
- I may revoke or modify my authorization at any time, by providing written notice to Bethel 

Church at the address above, or by electronic means, no less than 30 days prior to the date 
of withdrawal, using  the form available from the office or the website 

- I have certain recourse rights if any debit does not comply with this agreement. For example, I 
have the right to receive reimbursement for any debit that is not authorized or is not consistent 
with this P.A.D. Agreement. To obtain more information on my recourse rights, I may contact 
my financial institution or visit www.cdnpay.ca. 

- Should a payment be returned to Bethel as NSF, I will be debited the amount of the NSF 
charge. Bethel also reserves the right to summarily cancel any Pre-Authorized Debit 
agreement following 3 occurrences of an NSF payment. 

(see back for authorization information) 



 
 

 
 

I HEREBY AUTHORIZE THE FOLLOWING DEBIT TO MY BANK ACCOUNT: 

Total Donation Amount: _________ of which to General: _______ To Build: ________ 

Donor Name (s): _____________________________________________________ 

Address:  _____________________________________________________ 

Phone:  _____________________________________________________ 

Email:   ____________________________________________________ 

Offering Envelope # (if you are setup with a number currently): __________________ 

Signature:_________________________________________          

Date:____________________ 

Any questions? Call Amy Grendel at 613-542-2990. 

 
FOR OFFICE USE ONLY 

CUSTOMER NUMBER: _____________________________ 

CUSTOMER ENVELOPE  NUMBER: ____________________ 

DATE SETUP:  ___________________________________ 


